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The Japan Foundation, Kuala Lumpur (JFKL)

VACANCY ANNOUNCEMENT

Position: Japanese Language Lecturer (Contract)
Closing date: 30 October 2026 (Friday)

One of the main objectives of the Kuala Lumpur office of the Japan Foundation is to support and
enhance the development of the Japanese language education in Malaysia by conducting programmes
for Japanese language teachers such as seminars and conferences, as well as programmes for Japanese
language learners such as contests, events and language courses.

We are currently looking for eligible candidate who has interest in working with our team of language
experts and lecturers to plan, manage and conduct programmes related to Japanese language education.

1. Number of Vacancy: 1 (One)

2. Contract Duration:
Until 31 December 2027 (including a 3-month probation period). After which, the contract
may be extended based on mutual agreement.

3. Contract Commencement:
Tentatively scheduled for 4 January 2027 (Mon). Subject to negotiation with the successful
candidate).

4. Duties:
Including (but not limited to)

Job Description

1. Working with other lecturers under the guidance of Chief Lecturer in the overall planning,
implementation and assessment of the Japanese language education related programmes
conduct by JFKL;

2. Teaching and managing Japanese language courses conducted by JFKL; and

3. Assisting in any other JFKL’s support programs related to Japanese Language Education

5. Work Location:
The Japan Foundation, Kuala Lumpur
18" Floor, Block B, Northpoint
Mid-Valley City, No: 1, Medan Syed Putra
59200 Kuala Lumpur, Malaysia

6. Remuneration & Working Condition:
(1) Monthly Basic Salary and Allowances
RM2,500 — 5,000 (commensurate with qualifications and experience)
Monthly travel allowance provided in accordance with JFKL regulations.
(2) Working Hours
5 days/week (Monday to Friday) 8:30 AM —4:30 PM (standard hours)
2:00 PM —9:00 PM (teaching days or when necessary)
$%Occasional weekend work may be required for specific events.
(3) Leave Entitlement
14 days of Annual Leave and 14 days of Sick Leave (for the first year).
(4) Medical Benefits
Coverage under the JFKL staff medical insurance scheme.
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7. Eligibility:

(1) Nationality: Malaysian or Japanese nationality. However, in the case of Japanese nationality,
only those with residence status that allows them to work in Malaysia (permanent residency,
spouse visa of a Malaysian national, etc.) are eligible.

(2) Japanese Language Proficiency: JLPT Level N2 (or Level 2 in old JLPT) or its equivalent and

above
(3) Qualification/Experience:

(a)
(b)

(c)

Minimum a Bachelor’s Degree holder

Majoring in the field related to Japanese language education or Japanese linguistics, or
completion of recognised training programmes related to Japanese language
education is highly advantageous.

Prior teaching experience is desirable, though entry-level candidates with strong
interest are encouraged to apply.

8. Application Procedure:
(1) Required Documents:

(a)

(b)
(c)
(d)

Completed JFKL Japanese Language Lecturer Application Form

$%:To be completed in Japanese.

(Downloadable from JFKL website)

A copy of the JLPT certificate/test score or equivalent proof of Japanese language
proficiency.

A copy of graduation certificate and academic transcripts (submit the highest
certificate too, if any)

English CV. Must include two professional referees who are familiar with the
applicant’s work performance and potential such as current or former supervisor.
Details should include the name, affiliation, relationship to the applicant and contact
information (phone number & e-mail address). JFKL may contact these referees prior
to an official offer.

(2) Submission deadline 30 October 2026 (Friday)
(3) Send the application (with attachment) to kl_koushi_saiyou@jpf.go.jp

9. Selection Procedure:
(1) Preliminary Screening (Document Review)

Results will be notified via email by 5 November 2026 (Thursday). Shortlisted candidates
will be invited for second screening (to be specified by JFKL).
(2) Second Screening (Interview & Practical Assessment)

Interview session will be held on one of the dates and times designated by JFKL.

This will involve a formal interview at the JFKL office and a practical task to assess job
suitability. Travel expenses for the interview will not be reimbursed.

*Kindly bring the copies of your submitted documents during the interview.

10. Enquiries
(1) Interested candidates are welcome to request further details regarding the scope of work.
You may also schedule a phone or Zoom consultation with our representative.
(2) Please send the enquiries to the following email:
kl_koushi_saiyou@jpf.go.jp

End of document.
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