The Japan Foundation, Kuala Lumpur (JFKL)

VACANCY ANNOUNCEMENT

Position: Japanese Language Lecturer (Contract)
Application period: Remain open until the vacancy is filled

One of the main objectives of the Kuala Lumpur office of the Japan Foundation is to support and
enhance the development of the Japanese language education in Malaysia by conducting programs
for Japanese language teachers such as seminars and conferences, as well as programs for Japanese
language learners such as contests, events and language courses.

We are currently looking for eligible Malaysian candidate who has interest in working with our team

of language experts and lecturers to plan, manage and conduct programs related to Japanese
language education.

1.

Number of Vacancy: 1 (One)

Contract Duration:

Until 31 March 2023 (including a 3-month probation period). After which, the contract may
be extended based on mutual agreement.

Contract Commencement: Soonest possible (*depending on negotiation with the successful
candidate)

Duties
Including (but not limited to)

Job Description

1. Working with other lecturers under the guidance of Chief Lecturer in the overall
planning, implementation and assessment of the Japanese language education
related programs conduct by JFKL;

2. Teaching and managing Japanese language courses conducted by JFKL

3. Assisting in any other JFKL's support programs related to Japanese Language
Education

Work Location

The Japan Foundation, Kuala Lumpur
18" Floor, Block B, Northpoint
Mid-Valley City, No: 1, Medan Syed Putra
59200 Kuala Lumpur, Malaysia

Remuneration & Working Condition
(1) Salary
RM4,000 - 8,000 per month (depending on qualification and experience)
$In addition, travel allowance will be provided.
(2) Working hours
5 days/week (Monday to Friday)
8:30am-4:30pm/2:00pm-9:00pm (varies with the nature of work assigned)
(3) Annual Leave and Sick Leave
14 days annual leave and 14 days sick leave entitlement (First year)
(4) Medical Allowance
Covered by JFKL Staff’s Medical Insurance.



7. Eligibility
(1) Nationality: Malaysian citizen
(2) Age: Under 55 years old at the time of applying
(3) Japanese Language Proficiency: JLPT N2 level (or L2 in old JLPT) and above
(4) Qualification/Experience:
(a) Atleast undergraduate degree holder
(b) More than 5 years of experience in teaching Japanese language
*Master degree holder in the field related to Japanese language education or having
experience in completing training programs related to Japanese language education is an
additional advantage.

8. Application Procedure
(1) Document to be submitted
(a) A copy of the JFKL Japanese Language Lecturer Application Form
. To be completed in Japanese.
(The form can be downloaded from JFKL homepage.)
(b) A photocopy of the JLPT certificate/test score (if any)
*You may attach supplemental documents such as English CV or other documents to
support your statements made in the above-said application form, if any.
(2) There is no submission deadline. The application will remain open until the vacancy is
filled.
(3) Send the application (with attachment) to koushi saiyou@jfkl.org.my

9. Selection Procedure

(1) Preliminary Screening
The result of preliminary screening will be informed via email within one week from
submission. For successful candidate, date of the interview will be set upon
consultation.

(2) Second Screening (Interview)
Interview might be conducted online via ZOOM or physically at JFKL’s office. In the case
of having the interview at JFKL'S office, travel allowance will not be provided.

10. Enquiries
(1) Potential candidates are welcome to make enquiries regarding the scope and nature of
work by email, as well as to make appointment to talk with the person-in-charge via
phone call or Zoom.
(2) Please send the enquiries to the following email.
Email: koushi saiyou@jfkl.org.my
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